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PO Box 117 GORDON NSW 2072

Director – Vocational Service: (name) 

Ph:  ……………
Email: ………………..
Date  20..
name
company

address

Dear (firstname),
Thank you for nominating (name) for a rotary Pride of Workmanship Award.

The presentation will be made on Monday ….date … at the Rotary Club of Ku-ring-gai dinner meeting to be held at the West Pymble Bowling Club, Prince of Wales Drive, West Pymble. (Turn off Ryde Road at Lofberg Road).

Time:  6.30 pm for refreshments and a chat. Dinner at 7.00 pm until 8.30 pm. 
The enclosed invoice covers the cost of the plaque and dinner for 3 people – (name) and his partner and yourself. Other guests or colleagues are most welcome to attend. The two-course meal cost for these additional guests will be $28.00 each. You may alter the invoice accordingly, and payment may be made on the night.
For catering purposes, we would be grateful if you could advise us of the names of any additional guests attending by Friday (date) , phone ………….., or by email to “…… @....”.

We thank you for supporting our campaign to encourage Pride of Workmanship and we look forward to meeting you and your guests at the dinner.

Yours sincerely,

(name)
Vocational Service Director

Rotary Club of Ku-ring-gai Inc.

